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About the Canada Millennium 
Partnership Program 


The Canada Millennium Partnership Program will 
help Canadians to mark the new millennium in 
meaningful and creative ways. The objective of the 
Program is to encourage Canadians to create 
initiatives that explore our heritage; celebrate our 
achievements; build our future; and leave a lasting 


legacy. 


The Government of Canada will provide funding for 
community-oriented activities as well as for national 
and international activities until March 31, 2001. 
The main activities funded under the Canada 
Millennium Partnership Program should take place 
during the year 2000 and must be completed by 
March 31, 2001. Funds will be allocated during the 
three years of the program. Five distinct deadlines 
for receipt of applications have been established. 


Applications funded under the Canada Millennium 
Partnership Program will also receive a Millennium 
endorsement. This endorsement means that your 
organization will be granted non-commercial use of 
the official Millennium Logo for promotional 
purposes and, in addition, your project will be 
publicized on Canada’s Millennium Web site. 
Endorsement without funding from the Canada 
Millennium Partnership Program is also 
possible. 


The Millennium Bureau of Canada administers the 
Program and co-ordinates millennium activities on 
behalf of the Government of Canada. 


Sharing the Memory- 
Shaping the Dream 
Themes... 


One of Canada’s most notable characteristics may 
be its physical size, but what makes it truly great is 
its history, natural beauty, ethnic and cultural 


diversity, technical and scientific excellence, and its 
pursuit of fairness and equal opportunity in all 
facets of society. The Canada Millennium 
Partnership Program will help Canadians welcome 
the new millennium with projects and activities that 
encompass these qualities. 


The Program will help to support projects in which 
the primary purpose of the activities is to mark the 
Millennium and that meet one or more of its 
themes: 


(A) celebrate achievement so that Canadians 
are inspired to know and appreciate our 
past and to welcome the challenges and 
opportunities of the future; 


Wd (B) encourage Canadians and other peoples of 
the world to explore our vast country and 
its natural and cultural diversity; 


Wd (C) exchange ideas and approaches that 
strengthen Canada and that reinforce our 
position in the world; 


ve (D) support a sustainable environment and 
new ways of showing our respect for nature 
while we progress as a leading economy; 


vd (E) stimulate interest in communities, large 
and small, and bring our youth together to 
support the evolution of these 
communities; 


"a (F) advance Canadian innovation that will 
benefit individuals and communities, 
contributing to our collective well-being; 
and 


oe (G) demonstrate, through artistic and 
cultural expression, our heritage, our way 
of life, and our aspirations for the future. 
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How to Use This Guide 


The guide is designed to help you determine 
whether your organization and project meet the 
eligibility criteria and to help you complete the 
application form that accompanies the guide, 
before submitting it to the Millennium Bureau of 
Canada. 


Note: If you are interested in applying for an 
endorsement for your project, but are not seeking 
funding by the Program, complete all sections of 
the form except for Part C. 


Eligibility 
Who can apply? 


Registered Canadian non-profit groups, 
organizations and associations or private 
enterprises, at the community, regional, national 
and international level may apply. 


Private enterprises do not need to be non-profit in 
nature to qualify for Millennium funding; however, 
the nature and intent of the proposed activity 
should be non-commercial. 


Where circumstances warrant, the Minister may 
approve proposals submitted by a territorial, 
provincial and/or municipal government. 


Deadlines for Applications 


Five deadlines have been established for receipt of 
applications. The deadlines are: 


Phase 1: June 19, 1998 - completed 
Phase 2: October 31, 1998 

Phase 3: May 31, 1999 

Phase 4: October 31, 1999 

Phase 5 March 1, 2000 


<n 
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To be considered, your application must be 
postmarked by Canada Post or registered by an 
official courier service no later than the deadline of 
the applicable phase. 


Applications received after the deadline will not be 
considered. It is the responsibility of the applicant 
to re-submit for consideration in another phase. 


Funding Availability 


Funding decisions will be made during each of the 
Program’s five phases. Phases are fixed periods of 
time, during which the applications are received. 
Within each phase, funding is available for projects 
ranging from community-based activities to national 
or international activities. 


How Applications 
Are Assessed 


Applications are assessed by the Millennium 
Bureau of Canada against the criteria set out below. 
During the life span of the Program, an overall 
balance of projects by region and theme will be 
sought. 


Applications received on or before the deadline for 
each phase of the Program are assessed against 
each other and compete for funds allocated for that 
phase. Funding decisions are made only after the 
deadline has passed. During the assessment 
process, you may be contacted by the Millennium 
Bureau of Canada and asked to clarify information 
or to submit additional information or supporting 
documentation. 


Before a final decision is made, the Millennium 
Bureau of Canada may seek input and advice from 
others, including local Members of Parliament, 
federal and provincial/territorial government 
departments or agencies and municipal and 
community leaders. Information provided will be 
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dealt with in accordance with provisions of the 
Privacy Act and the Access to Information Act. 


In cases where a number of similar applications are 
received from a particular community or region, the 
Millennium Bureau of Canada may encourage the 
consolidation of projects. 


It should be noted that, although a project may 
meet the criteria as outlined in the guide, it may 
not receive funding from the Millennium Bureau of 
Canada. A set amount of government funding is 
established for each phase which requires the 
Bureau to select among qualified projects. In 
addition, a project may be turned down for funding 
on the basis that the project activity and/or 
objective is being carried out by another 
organization, either locally or nationally, and an 
approval would result in duplication. 


Assessment Criteria 
Proposals from eligible sponsors should: 


o demonstrate that the project would support 
one or more themes of the Canada 
Millennium Partnership Program; 


outline the activities to be performed in 
pursuit of the objective of the Program; 


provide an estimate of expenditures to be 
incurred, including the share to be borne by 
partners; 


describe the results to be achieved and how 
they will be measured; and 


highlight the project's lasting benefits to the 
community. For projects that result in on- 
going activities, it is essential to demonstrate 
how these activities will be sustained and 
supported. 
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Applications should include the following 
elements: 


Project Summary 


Describe the essence of the proposal, including 
how the project focuses on one or more of the 
Program themes (see above under Themes). 


Proposals should clearly demonstrate that the 
objectives and impacts of the activity to be 
supported under the Canada Millennium 
Partnership Program are consistent with the 
organization's or association's own mandate. 


Proposals should also demonstrate how the project 
is NEW or involves SIGNIFICANTLY INCREASED 
activities that are not part of the organization's on- 
going activities. 


Project Goals and Objectives 


Include a clear statement of project goals, 
measurable objectives and expected outcomes. 


Highlight the degree of community involvement and 
support for the project. The project should be one 
that generates excitement and support within the 
community or that has the potential of creating new 
and lasting bonds among individuals locally, 
nationally or internationally. 


Describe the project's lasting benefits to the 
community. For instance, once the project is 
completed, what continuing benefits are likely to 
remain? 


~ ue" fe 
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Operational Plan and 
Project Activities 


Provide the project timetable including clear and 
defined project milestones. 


Demonstrate how the activities will be measured 
for success and evaluated - Does the project 
produce something tangible? Does it inform, 
increase awareness or foster the well-being of 
Canadians? How many people are expected to 
participate in, or benefit from, the project? 


Is the project consistent with the Canadian 
Environmental Assessment Act? 


Project Financial Information 


Include the proposed operating budget, and a 
forecast of cash flow which demonstrates how funds 
for the project will be spent. The forecast should 
be broken down by three month intervals. A 
breakdown of confirmed sources and amounts of 
revenue should be included. Attach letters from 
other partners who will be providing financial or in 
kind support, if these are available. Secured 
commitments from other partners will demonstrate 
in a concrete manner the viability of and support 
for the project. 


Indicate the type of bookkeeping system that will 
be used and demonstrate that the appropriate 
systems and staff are in place to maintain records 
and report all expenditures incurred. 


Demonstrate that the project activities are not 
reliant solely on federal funding. The budget 
should show that financial support is available from 
sources other than the Government of Canada. 
Generally, funding from all federal government 
sources will be limited to a maximum 
contribution of one-third of total eligible 
expenditures identified in the project budget. 
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For projects that generate revenue, the proposal 
must demonstrate how the funds will be used, i-e., 
to offset the costs of the project; maintain the 
legacy of the project; contribute to a non-profit 
organization. 


Which Financial Expenditures 
Are Eligible? 


Within each phase, funding is available for projects 
ranging from community-based activities to national 
or international activities. Eligible costs are those 
expenses reasonably incurred for the undertaking of 
an approved project or activity. For example, the 
costs associated with project staff, mandatory 
employment related costs, overhead costs (e.g., 
licences, permits, fees for professional services, 
utilities, material, supplies, travel, insurance, rental 
of premises, leasing of equipment), and special 
costs for persons with disabilities, may be 
permitted under the Program. 


Ineligible Expenses 


Certain expenditures are not eligible for funding, 
and therefore will not be considered in the 
calculation of the total eligible costs of the project. 
These include: 


Mi expenses incurred prior to the approval of an 
application; 


the cost of developing a proposal; 


estate and other fees, financing charges and 
interest payments on loans; 


the costs associated with the creation of new 


oe the cost of purchasing land, associated real- 
d infrastructure; 
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eh the cost of making a contribution to an 
endowment fund: and 


& the cost of establishing or contributing to a 
scholarship fund as the Government of 
Canada has already created a Millennium 
Scholarship Fund. 


Proposal Checklist 


If you can answer “Yes” to the following criteria, 
you may be eligible for funding under the Program. 


The application is submitted by an official 
representative of a Canadian organization 
or association. 


The intent of the proposed project is non- 
commercial. 


The project is new or proposes an activity 
which significantly increases an on-going 
activity. 


The project is intended to have lasting 
benefits for the community. 


The project supports one or more of the 
Program themes. 


Q) 
Q) 
Q) 
The project is consistent with the 
sponsoring organization's objectives. UO 
The project will involve participation by 
Canadians at the community level, 
nationally or internationally. a) 


The sponsoring organization is equipped 
to keep records and to submit reports with 
respect to the project. 


The partners have committed or will 
commit in writing to assist in funding 
the project. 


The project will have measurable results. 


Eligibility does not result in automatic funding. All 
eligible projects are considered and selected based 
on a number of other criteria, as outlined in this 
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Reconsideration 
for Another Phase 


In some cases, an application may meet all of the 
eligibility criteria, but may still be unsuccessful in 
receiving financial assistance under the Program. 
Such situations may occur, for instance, when funds 
allocated for the given phase of the Program have 
been fully committed or when an organization has 
already received funding under the Program for 
other millennium projects. Reconsideration for 
funding during the next Program phase will be 
automatic only if you have indicated this preference 
in Part C of the application form. 


Projects that do not meet Program criteria will not 
be reconsidered in a subsequent phase unless the 
application has been modified to address any 
shortcomings identified by the Bureau and 
resubmitted. 


How You Will Be 
Notified of Results 


The Millennium Bureau of Canada will attempt to 
make decisions on all applications within ten weeks 
following the deadline for each phase. You will be 
notified of the decision on your application by 
mail. 


Approved Contributions 
and Accounting 


In some cases, the amount approved by the 
Millennium Bureau of Canada may be less than the 
amount requested by the applicant. This could be 
a result of: 


"i ineligibility of some of the expenditures under 
the Program; and/or 


insufficient funds in the Canada Millennium 
Partnership Program budget to support the 
full amount requested; and/or 
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we an assessment by the Millennium Bureau of 
Canada which concluded that a lesser 
amount is an appropriate contribution by the 
Government of Canada for the proposed 
activity. 


All projects must properly account for expenditures 
and revenues. Both receipts and invoices must be 
maintained on file. Reimbursement under the 
Program will be based on actual expenditures. For 
example, the total forecasted eligible expenditures 
are $90,000 and you have received a funding 
commitment up to $30,000 from the Millennium 
Bureau of Canada. However, at the end of the 
project, total eligible expenditures amount to only 
$60,000. The contribution from the Millennium 
Bureau of Canada may be amended to $20,000 (1/3 
of the eligible costs). Overpayments are subject to 
recovery and must be repaid to the Receiver 
General of Canada. 


Reporting 


Every applicant whose project has been approved 
will be required to submit reports to the 
Millennium Bureau of Canada in a format provided 
by the Millennium Bureau of Canada. Reports on 
the following elements will be requested: 


financial reporting - recipients will be required 
to submit claim forms for reimbursement of eligible 
expenditures at three month intervals; and 


activity reporting - recipients will be required to 
submit activity reports outlining the progress of the 
project at three month intervals. At the completion 
of the project a final report will also be required. 


Advance Payments 


Advance payments may be authorized in 
accordance with the terms set out in the 
contribution agreement signed with the 
organization. 
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Overpayments 


Those funds that are in excess of the estimated 
expenditures and for which an advance payment has 
been made, as well as funds that are spent on 
ineligible disbursements, are subject to recovery 
and must be returned to the Receiver General of 
Canada. 


The Application Form 


Application forms must be signed and submitted in 
either English or French in typewritten (or clearly 
hand PRINTED) format to the Millennium Bureau 
of Canada. 


The application may be sent by mail or by courier 
service to: 


Canada Millennium Partnership Program 
Millennium Bureau of Canada 

255 Albert Street 

10th Floor 

P.O. Box 2000 

Postal Station "D" 

Ottawa, Ontario 

K1P 1E5 


Applicants may print the application form from 
Canada’s Millennium Web site at 


http:/Avww.millennium.gc.ca 


For More Information 


For more information about the Canada Millennium 
Partnership Program, please call our toll-free 
telephone line at 1-888-774-9999 or visit our 
Web site at http://www.millennium.ge.ca 
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APPLICATION FORM 


vd Ge Millennium Bureau Bureau du Canada 
of Canada pour le millénaire 


Canada Millennium Partnership Program 
gota Application Form for Funding and/or Endorsement 
This document is formatted specifically for printing. 
|. Refer to the Application Guide before completing this application. 
2. Complete the application (typewritten or clearly hand PRINTED) in either English or French. 


3. If you answer all questions completely, we will be able to process your application faster. Missing or incomplete information will slow the 
processing of your application and may result in its rejection or delay until the next decision deadline. Attach additional typewritten or 
hand PRINTED sheets if you need more space. 


4. If you are applying for endorsement only, complete all sections except Part C. 


5. It is the applicant's responsibility to ensure that the proposed project or activity complies with all relevant federal, provincial/ territorial, 
and municipal laws. If applicable, attach a list of all permits required and standards known to apply to your project, and describe how 
your project complies with them. 


6. Information provided will be dealt with in accordance with provisions of the Privacy Act and the Access to Information Act. 
7. Sign and send by mail or by courier the original completed form and any supporting documents to: 


Canada Millennium Partnership Program 
Millennium Bureau of Canada 

P.O. Box 2000 

Postal Station "D" 

Ottawa, Ontario 

K1P 1E5 


8. Retain copies of all documents for your own records. 


| am applying for (select one): Financial Assistance 
(including Endorsement) yes [_] 


Project Endorsement only yes [_ | 


| am submitting this application for consideration in the following phase (please choose one only): 


Phase 1: Phase 2: Phase 3: Phase 4: Phase 5: 
June 19, [_] October 31,[_] May 31, [_] October 31, [_] March 1, [_ ] 
1998 1998 1999 1999 2000 


Part A - Applicant Information 


|. Full legal name of your organization 2. Canadian mailing address (with postal code, telephone, fax, e-mail) 


3. Mandate of your organization 4. Products or services offered by your organization 5. Year founded: 


Revenue Canada Taxation # 


6. Name and title of Project Organizer (add full mailing 7. Name and title of Project Treasurer (add full mailing address with 


address with postal code, telephone, fax, e-mail, if postal code, telephone, fax, e-mail, if different from 2 above) 
different from 2 above) 


i+l 


Canada 


Part B — Project Information 


1. Name of project (20 words or less) 2. Main theme to which your project 


corresponds. Select one (A-G). Refer to themes 
in Application Guide. 


3. The geographic location(s) in which the project 4. Project/Activity Address 
or activity will take place. : 


5. Date(s) on which your project will take place. 6. The proposed project or activity complies with 
FROM TO federal, provincial/territorial, and municipal 


laws. Yes [__] No [_] 


Photocopies of permits (of applicable) are 
attached. 


Yes [_] No [_] 


(dd/mnvyyyy) (dd/mmV/yyyy) 


7. Provide a detailed description of the project or activity (use additional paper if you need more space). Be sure to include information on: 


describe the activities of the project 

goal of the project/activity 

how the project/activity applies to other Program themes 

target audience (who will participate, who will benefit) 

level of community support/involvement (such as local endorsements) 

how the project/activity complements the mandate or objectives of your organization 
how the project is intended to provide lasting benefits to the community 

how the results of the project/activity will be measured 


how the project/activity will be promoted and communicated to the community 


Part C — Project Budget 


Complete this Part if you are applying for financial assistance. If you are applying for an endorsement only, go directly to Part D. 


2. In the event that your project meets Program 


|. Have you applied for funding from other 
criteria, and funding is not not available for the 


Government of Canada sources for this project? 
Yes [_] No [_] phase in which you are applying, do you wish to 
be reconsidered for funding — along with other 
projects — in the next phase? 


Yes [_] No [_] 


If yes, indicate the source and amount and 
attach letter in the Sources of Revenue table. 


Part C — Project Budget (Continuation) 


3. In the table below, itemize the planned project expenditures and list estimated costs for each expenditure. Be as specific as possible. 


Planned Expenditures Estimated 


Costs 


Total Planned Expenditures: Patan, | 


Attach a breakdown of costs on a Quarterly basis. 


Part C — Project Budget (Continuation) 


4. In the Table below, indicate 
. ; e ; p 
so eae arenes sae for the project, and the amount received or anticipated from each source. Include the 
: of financial support f izati ie ee 
Be pretiakt ommnanity-bodhes, ac PPC t pe other organizations, other federal and provincial/territorial government 
Uy , and your organization's own resources. Attach letters confirming the source of Revenue. 


‘ource of Revenue Dollar Amount 
|. Confirmed Non-Confirmed 


Total Revenues: 


6. Indicate the total amount of assistance for which you 
wish to apply under the Canada Millennium Partnership 


Program: $ 


5. Subtract Total revenues (4.) from Total 
Expenditures (3.)=$ 


Part D — Applicant Declaration 
1, the undersigned, hereby certify that: 
e all the information provided to the Millennium Bureau of Canada in support of this request for funding is true and complete. 


* if funding requested in this application is approved, the funds will be spent solely for the project and activities as described in 
this application. | agree to submit a project-end report to the Bureau upon completion of the planned project. 


* | provide consent for the Bureau to make sufficient credit and other enquiries that may be necessary in the evolution of this 


request. Information provided will be dealt with in accordance with provisions of the Privacy Act and the Access to information 
Act. 


Signed this 


Signature of project Organizer 


Signature of Treasurer (if applicable) 


Before you send the application to the Millennium Bureau, be sure that: 


[_] The application is typewritten or clearly hand [_] You have signed the Applicant Declaration. 


PRINTED [_] You have retained a copy of the completed 
[_] All questions have been answered completely. application for your records. 


[ _] Photocopies of all applicable permits are enclosed 


with the application. 
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